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9.9

drifere stz @@ey : ffay 7 fadmdaes

NERISEIEUIC
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AT faepTerT qeres: F=R, F, IAN, A0y, qad, =H, AR, Il T qardr
ATTIF TahTaeT TraTedes. ATEsleE, (Mol &7, el & ¥ e q8 qeT
FroTATag fabrashd T AT AT ATSTATR SATABI
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R
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TUTART MAAIGIT - TG, ATNTeh FaXIT, o, J9T T T d8

SAASEIT FIIH, TEAF T a5 A5

ATATERYT SHERATIA, SAfaeh fafaerdn, araraRer yquor, sierarq qieaa+ ¥ fawi faepra
AT FREAT, TR, RIS, ST, @e JREAT T ¥IHT, =1 Jididg T qramse
EEIE

TIh ALY, qTeh ¥ fawededs TF=dl SAAbrR

A SAETHT Jede] THTE 9T [aaT=eh TH@ ATfashR T Afaaqd aiaraiaes

AT T A=RINTA HEAH! FHATHIE Mg

HHESAR FHA qAqT ATARATET (30 3F)
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R
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qAG AR AT o7 FTaTEetl, 0U% (AT 00%)
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Frared fa=ma (Office Layout)
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9.3.] @, =, fawely /@@= ¥ §6 (Memo)
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gus (@) — % I

AT T (L IF = L T X 4 79

39 9=, Teea T gfqeta (Fraction, Decimal & Percentage)
33 AT, qrE T ge (Profit, Loss & Discount)
33 &, HHAA ¥ gEHel (Tax, Commission & Depreciation)
¥ TIERY =TS (Simple Interest)
34 drEd/Aed ¥ Akt (Average/Mean & Median)
TARTCHS TO&@r A _(Practical Examination Scheme)
fererar quITs | e yorerr farroraeq fotoes EE] e
FEoTET Devanagari Typing Y uF Y fge
RGN 90 TANTHE English Typing Y A3 Y e
(Computer Skill (Practical) - -
Test) Windows basic and § o3 ¢ Frd
Ms-Word

fae © FFaER dq Tq&w (Computer Skill Test)

1. Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word processing/ MS Word

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents
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FUSH a1 TaArer Typing Skill Test @1 @it fqee=
1. TFART Typing SKill Test &0 @RT Q40 Teagsdl U3l Text f[ag748 ¥ @@ d@R 3

EERRIGSEE
98 = qiq fae (Correct Words/Minute) RIEEE kS
Y 9T BH 9E 9TeE 9 e arad o 3
Y AT |1 9T del T 0y AT FHH g Tk gfq A smaq 0.0 3
@Y 9T G AT g6l ¥ 90 Wl FH g 58 id fHee arad 0.8 IF
Q0 AT |1 9T Fel T QR4 W=l &H g =R 9iq fHe amd q.00 3
QR4 AT T H=T FEl T Q4 A=eT HH g ek Uid fAee saq .34 o3
QY AT | ART 9@l T 99U AT FH 0F 7% 9iq fHe araq 1.40 o3
9.4 a1 |1 =T Fel T R0 Al FH g ek Uiq fAve =maq 9.9 w3
0 A1 Il AT FEl ¥ IRY AT FH F R Uid e ada R.00 3
QY AT 1T FqEl T Y, AT HH 940G 9ok giq e araq R AT
Y AT T AT ¢l 9F e’ Ui e A ERCIE

2. English Typing Skill Test &I @RT 00 Teaewdl T3l Text fag+s T @ AT9R 73

EEERIGSEEE
8 = qiq faae (Correct Words/Minute) S AT
& W1 % g ek gid fAde =maq o 3
& a1 9T 9T 961 ¥ & Hal FH F R Ui e A 040 g
R AT &I 9wl del ¥ 9% Wl FH g e i fHee amaa 0.9 I3
QR AT |1 9eaT el ¥ 4 AT FH g TR Yid e aaq 1.00 ¥F
¥ AT &1 =T 96l ¥ 95 =T H g R 9iq fHe amda q.]4 o3
15 a1 |1 AT F61 ¥ ) AT FH qg ek 9iq (A amaq 1.40 ¥
Y A1 &1 T @Gl ¥ ¥ ARl FHH 0g ek gfq (A saa 9.9 73
¥ AT "I 9T 961 T 8 Wl FH g e 9id fAee araa R.00 3
9 9T Hr9wT gl ¥ 30 91 FH g ek Yiq A amaa RREEE
30 a1 91 AT Fel 9F e 9iq e aId Mo uF

3. HUSHT a1 AT Typing AT faUar Text @% ATgR AAN 239 WHl Text d7 WeETE =%
e, | faguept SRS a7 TaATRr Textdl Jeifad T THITTH Teremdiesd ArhAT Text
AT Punctuation 219 AT¥eh! ATSTAT FHT TeHT TOMAT TR & | deae=ma 7+ Formula
JART T 97g e’ 9fd fAee (Correct words/minute) e, |
Formula:

N Total d d—-W d
98 =% 9id f9e(Correct words/minute) = (Total words type rong words)

5
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