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TAATCHS T AT (Practical Examination Scheme)

fererar quity | OEET Jorelr farroraeq fotoe EE] LD
. Devanagari Typing Y T Y faee
TR q0 TATTCHE English Typing R4 uF ¥ faee
(Computer Skill (Practical) - -
Test) Windows basic and y o3 y R
Ms-Word

fororar & wFrey dra 9er&er (Computer Skill Test)

1. Windows basic
» Introduction to Graphical User Interface
+ Starting and shutting down Windows
» Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
» Concept of files and folders
» Searching files and folders

2. Word processing/ MS Word
+ Creating, saving and opening documents
» Typing in Devanagari and English
« Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
* Inserting header, footer, page number
» Page setting (margin, page size, orientation), previewing and printing of documents

Page 4



uftea gRER atafa

TEE AT, FHER THE, MEAFER q8 ¥, IS THMER FEEE 6 Gl q9T ATIRE

1. IR Typing SKill Test &0 @RT Q40 Teagsdl T3l Text [ag748 ¥ @@ dT@R 3

giaaiTarcHs TSR qSTHFA
FUSH a1 TaArer Typing Skill Test @1 @it fqee=

EERRIGSEE
98 = iq fae (Correct Words/Minute) S AT
Y 9T BH 9E 9TeE 9 e arad o 3
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@Y 9T G AT g6l ¥ 90 Wl FH g 58 id fHee arad 0.8 IF
Q0 AT |1 9T Fel T QR4 W=l &H g R 9iq fHe ava q.00 3
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Y AT T AT ¢l 9F e’ Ui e A ERCIE
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30 a1 |1 WeaT 961 g MR yiq e aaq 40 uF

3. HUSHT a1 AT Typing AT fagUar Text % ATgR AAN 23T Wbl Text d7 WeTE =%
TR feguer S{e a1 TaARTT TextdT Iwitad T\ Jaitay qerandieese smRar Text
AT Punctuation 219 AT¥eh! UTSTAT AHHI TeHT TUMET TR & | aeae=na =+ Formula
JART T 97g e’ 9fd fAee (Correct words/minute) e, |
Formula:

N Total words ed — Wrong words
98 T8 9id f9e(Correct words/minute) = ( P & )
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