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o; kf7\oqmd of]hgfnfO{ b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f (First Phase):  lnlvt k/LIff                      k"0ff{Í @)) 

låtLo r/0f (Second Phase) :  -s_ sDKo"6/ ;Lk k/LIf0f     k"0ff{Í !) 

-v_ cGtjf{tf{      k"0ff{Í #) 

 

k/LIff of]hgf (Examination Scheme) 
 

k|yd r/0f (First Phase) M lnlvt k/LIff (Written Examination) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg ;ª\Vof × cÍ ;do 

k|yd 
;dfh, sfg"g / 

cfd;~rf/ 
!)) $) 

ax'j}slNks k|Zg %) k|Zg x ! cÍ @ 306f 

!% ldg]6 ljifout !) k|Zg x % cÍ 

låtLo 
;d;fdlos 

kqsfl/tf / cEof; 
!)) $) 

ljifout: 

5f]6f] / nfdf] pQ/ 

!@ k|Zg x % cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

 

låtLo r/0f (Second Phase) : sDKo"6/ ;Lk k/LIf0f / cGtjf{tf{ (Computer Skill Test & Interview) 

qm=;= ljifo k"0ff{Í k/LIff k|0ffnL ;do 

! sDKo"6/ ;Lk k/LIf0f (Computer Skill Test) !) k|of]ufTds (Practical) !% ldg]6 

@ cGtjf{tf{ (Interview) #) df}lvs (Oral)  

 

b|i6Jo M  

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. lnlvt k/LIffsf] k|Zgkqsf] dfWod efiff kf7\oqmdsf] ljifoj:t' h'g efiffdf lbOPsf] 5 ;f]xL efiffsf] 

cfwf/df g]kfnL jf c+u|]hL dWo] s'g} Ps dfq efiff x'g]5 . t/ ljifoj:t'nfO{ :ki6 ug'{kg]{ cj:yfdf b'j} 

efiff ;d]t k|of]u ug{ ;lsg] 5 .  

3. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

4. k|yd kq / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .     

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/x? (Capital letters): A, B, 

C, D df n]Vg'kg]{5 . ;fgf] cIf/x? (Small letters): a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP 

;a} pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

8. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

9. ljifout k|Zgsf] xsdf tf]lsPsf] c+ssf] Pp6f nfdf] k|Zg jf Pp6} k|Zgsf b'O{ jf b'O{ eGbf a9L efu 

(Two or more parts of a single question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx? (Short 

notes) ;f]Wg ;lsg] 5 .  

10. ljifout k|Zg x'g]sf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . kl/IffyL{n] k|To]s v08sf 

k|Zgsf] pQ/ ;f]xLv08sf] pQ/k'l:tsfdf n]Vg'kg]{5 . 

11. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq÷ljifodf lbOP cg';f/ x'g]5 . 

12. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\oqmddf k/]sf] ;Demg''' kb{5 . 

13. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

14. kf7\oqmd :jLs[t ldlt M @)&(÷!@÷!^ 
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k|ydkq M– ;dfh, sfg"g / cfd;~rf/ 

a:t'ut  -%) k|Zg × ! cÍ_ / ljifout - !) k|Zg × % cÍ_ 

 

1. g]kfnL ;dfh / ljsf; k|of;x¿ 

1.1 g]kfnsf] ;fdflhs cj:yf, k/Dk/f, d"No / dfGotf 

1.2 g]kfnsf] ;+:s[lt / ;f+:s[lts ;Dkbfx¿ 

1.3 g]kfnsf] cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/ cflb_ 

1.4 rfn" cfjlws ljsf; of]hgf  

 

2. ;+ljwfg / sfg"g   

2.1 sfg"gsf >f]tx¿ tyf g]kfndf sfg"g lgdf{0fsf] k|lqmof   

2.2 g]kfnsf] ;+ljwfgsf] ljz]iftfx¿ 

2.3 df}lns xs / dfgj clwsf/ 

2.4 sfo{kflnsf, Joj:yflksf / Gofokflnsf jLr cGt/;DaGw 

2.5 ;+3, k|b]z / :yfgLo txsf clwsf/x¿ tyf txut cGt/;DaGw  

   

3. kqsfl/tfsf] ljsf; tyf Jofjxfl/s KfIf 

3.1 cfd;~rf/ / kqsfl/tfsf] kl/efiff, If]q / :j¿k  

3.2 g]kfnL kqsfl/tfsf] ljsf;qmd  

3.3 /fli6«o ;dfrf/ ;ldltsf] O{ltxf;, ljsf;, ;+u7g ;+/rgf tyf e"ldsf   

3.4 g]kfnsf] zf;g k|0ffnLdf kqsfl/tfsf] e"ldsf 

 

4. cfd;~rf/ tyf o; ;DaGwL sfg"gL Joj:yf  

4.1 kqsfl/tf / hg;Dks{  

4.2 cg';Gwfg / vf]hd"ns kqsfl/tf  

4.3 cfd;~rf/ gLlt, @)&# 

4.4 /fli6«o ;dfrf/ ;ldlt -/f;;_ P]g, @)!( / lgodfjnL, @)$! 

4.5 kqsf/ cfrf/ ;+lxtfM /f;;sf] lgjf{rg cfrf/;+lxtf, @)&(, k|]z sfplG;n g]kfn, 

International Federation of Journalists (IFJ), American Society of News Editors 

(ASNE) 

4.6 ;"rgfsf] xs ;DjGwL P]g, @)^$ / ;"rgfsf] xs ;DjGwL lgodfjnL, @)^% 

4.7 >dhLjL kqsf/ P]g, @)%! tyf >dhLjL kqsf/ lgodfjnL, @)%# 

4.8 5fkfvfgf / k|sfzg ;DjGwL P]g, @)$* tyf 5fkfvfgf / k|sfzg ;DjGwL lgodfjnL, @)$( 

4.9 k|]; sfplG;n P]g, @)$* / k|]; sfplG;n lgodfjnL, @)$( 
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låtLo kqM– kqsfl/tf / cEof; 

v08 -s_ – $) cÍ  

 

1. ;dfrf/ n]vg ;DaGwL cjwf/0ff  

1.1 ;dfrf/ n]vgsf] k/Dk/fut tyf cfw'lgs cjwf/0ff  

1.2 ;dfrf/ ;+:yf kqsfl/tfsf] Oltxf;, jt{dfg cj:yf / o;sf] eljio  

1.3 g]kfndf kqsfl/tfsf k|d'v k|j[lQ (Trend) / gofF cEof; 

1.4 PkL, PPkmkL, l;GXjf, /f]o6;{, kL6LcfO{, PPgcfO{, So"bf], tf; nufotsf cGt/f{li6«o ;dfrf/ 

;+:yfsf] kqsfl/tfsf cEof; 

1.5 ;"rgf tyf k|;f/0f ljefu, k|]; sfplG;n g]kfn / g]kfn kqsf/ dxf;+3sf] e"ldsf  

 

2. ;dfrf/ ;Dkfbg / ;Dkfbs  

2.1 ;dfrf/ ;Dkfbgsf] k/Dk/fut tyf cfw'lgs cjwf/0ff 

2.2 ;dfrf/ ;Dkfbgsf p2]Zo / l;4fGt 

2.3 ;Dkfbsdf x'g' kg]{ of]Uotf / Ifdtf 

2.4 5fkf, cgnfOg, /]l8of] / 6]lnlehgsf nflu ;dfrf/ ;Dkfbgsf leGgtf 

 

3. ;dfrf/ ;+sng / ;+jfbbftf 

3.1 ;dfrf/sf] kl/efiff, agf}6 / tTjx¿ 

3.2 ;dfrf/ ;+sng k|lqmof / Wofg lbg' kg]{ ljifo 

3.3 ;+jfbbftfdf x'g' kg]{ of]Uoft / Ifdtf 

3.4 cGt/f{li6«o ;dfrf/ ;+:yf tyf /fli6«o ;dfrf/ ;ldlt ;dfrf/ ;+sng / n]vg z}nL  

3.5 ;/sf/L ;~rf/ dfWodsf] ;dfrf/ ;+sng ljlw / k|fyldstf 

3.6 5fkf, cgnfOg, /]l8of] / 6]lnlehgsf nflu ;dfrf/ ;+sngsf leGgtf 

3.7 ;dfrf/ ;ª\sng, kmf]6f] / lel8of] 5fofª\sg tyf ;+k|]if0fdf OG6/g]6sf] pkof]u 

 

4. kmf]6f] kqsf/tf tyf cgnfOg kqsfl/tf 

4.1 kmf]6f] kqsfl/tfsf] ljsf;qmd / dxTj 

4.2 kmf]6f] ;Dkfbg, qmk, nfO6, sn/, lkmN6/ 

4.3 SofK;g n]vg 

4.4 cgnfO{g kqsfl/tf / ;fdflhs ;~hfn -k|of]u, dxTj / k|efjsfl/tf_ 

    

v08 -v_ – ^) cÍ  

5. ;dfrf/ ;Dkfbg / n]vg cEof; 

5.1 cg'jfb c+u|]hLaf6 g]kfnL / g]kfnLaf6 c+u|]hLdf !)) zJb g36fO{  

5.2 ;d;fdlos ljifodf lj1, ljz]if1, g]tf jf k|d'v;Fu lng] cGtjf{tf{  

5.3 ;d;fdlos ljifodf sl/j b'O{;o zJbsf] ;dfrf/ n]vg  

5.4 ;d;fdlos ljifodf kfFr;o zAbsf] lkmr/ n]vg   

5.5 ;dfrf/sf] efiff z'4z'l4  

5.6 l6le / /]l8of]sf] lkmr/ ;dfrf/sf] :qmLK6 n]vg 
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k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

 

ljifo   k"0ff{Í  k/LIff k|0ffnL  ljifoj:t' lz{ifs  cÍ  ;do  

sDKo"6/ ;Lk 

k/LIf0f  

(Computer Skill 

Test) 

!)  
k|of]ufTds  

(Practical)  

Devanagari Typing @=% cÍ  % ldg]6  

English Typing @=% cÍ  % ldg]6  

Windows basic and 

Ms-Word 
% cÍ  % ldg]6  

 

ljifo M sDKo"6/ ;Lk k/LIf0f (Computer Skill Test) 

1. Windows basic  

• Introduction to Graphical User Interface  

• Starting and shutting down Windows  

• Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.  

• Concept of files and folders  

• Searching files and folders  

 

2. Word processing/ MS Word  

• Creating, saving and opening documents  

• Typing in Devanagari and English   

• Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph 

formatting (alignment, indentation, spacing)  

• Inserting header, footer, page number  

• Page setting (margin, page size, orientation), previewing and printing of documents  
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c+u|]hL jf b]jgfu/L Typing Skill Test sf] nflu lgb]{zg 

1=   b]jgfu/L Typing Skill Test sf] nflu !%) zAbx¿sf] Pp6f Text lbOg]5 / b]xfo cg';f/ cÍ k|bfg 

ul/g]5 M   

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] cÍ 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt  ) cÍ 

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) cÍ 

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% cÍ 

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) cÍ 

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% cÍ 

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) cÍ 

 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% cÍ 

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) cÍ 

 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% cÍ 

 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) cÍ 

2. English Typing Skill Test sf] nflu @)) zAbx¿sf] Pp6f Text lbOg]5 / b]xfo cg';f/ cÍ k|bfg 

ul/g]5 M   

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] cÍ 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt  ) cÍ 

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt  )=%) cÍ 

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt  )=&% cÍ 

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt  !=)) cÍ 

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt  !=@% cÍ 

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt  !=%) cÍ 

 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt  !=&% cÍ 

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt  @=)) cÍ 

 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt  @=@% cÍ 

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt  @=%) cÍ 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5. lbOPsf] c+u|]hL jf b]jgfu/L Textdf pNn]lvt :yfg adf]lhd k/LIffyL{x¿n] cfkm\gf] Text df 

Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .   

 Formula: 

 z'4 zAb k|lt ldg]6  

 


