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AfteT AR AT
TEIHER TE % Pl A e (THTER) TS|
GAT TITAMNTATHS ISRl AT TIIHH

faorr © #vgay g 9rEra (Computer Skill Test)

1. Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word processing/ MS Word

Creating, saving and opening documents

Typing in Devanagari and English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents

TANTcHS 90elT AT (Practical Examination Scheme)

forerr qUITs | ORTET oIl fererraeq e T3 g
i Devanagari Typing Y T Y fare
TéTeTo TARTCHE English Typing Y uF Y fge
i 10 Practical)
(Com_;l)_tégtte)r Skill ( Windows basic and $ T3 y frire
Ms-Word

FUS a1 TArr Typing Skill Tester @it e
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QR4 AT |1 AT FqEl T % AT FHH qg ek 9iq (A amaq q.34 o3
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9.4 AT |l AT Fel ¥ R0 AWl FHH qg ek giq A aaq q.94 o3
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JR.Y AT HRRT el T Y AT FH F R Uid e ada Y AT
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2. English Typing Skill Test @I &N 200 &Sl T3er Text f[4gg ¥ W dAR o5 I&H
LUEGERE

g e qiq faae (Correct Words/Minute) qeH A3
& Wl %A g R 9iq (A saa i
& AT |1 9wl 96l ¥ & Awal &H F %8 Uid (Hde arad 0.40 u3
R AT |1 AT del T IR 9=l FH G ek id fAee arad 0.9 A3
R a7 9T AT el T 9Y WeaT H 9E 9eE 9iq e A 1.00 I3
Y AT &1 9= 960 ¥ 45 9T FH F 9 9iq fHe e arad q.]4 3
Y5 a1 & =T g6l ¥ 9 e B g e 9iq e aad q.40 73
Y A AT AT WGl T ¥ 9T BH G e iq fHeeE arad Q.94 I3
¥ A1 G R g6l ¥ 9 Wl FH g MR Yid fHee arad .00 ¥
9 3T HH=T ¢l ¥ 30 9=l HH g e Yiq fHe arad R AT
30 a1 |1 9= 967 9F e’ Uid fHAee ava MO I3

3. SIS AT AN Typing 9T fSgUET Text @18 ATIR |HT 21T TRl Text I g = Tl
fESUT AU AT TAANRI TextAT Jedi@d TIH FHIH qendigsd dThRAT Text AT Punctuation
TZT FANCH] ITGUAT TFH! AMeTHT AT TRA @ | qede=d %9 Formula 0T T8 9g 9Tk

gfa fave (Correct words/minute) Tt |
Formula:

(Total words typed — Wrong words)

0F e Tidq W(Correct words/minute) = 5
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